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Fundraising for Local
Nonprofits — Collegiate
Chapters

WHAT IS THE BEST WAY FOR CHAPTERS TO RAISE MONEY FOR
LOCAL NONPROFITS?

The Alpha Chi Omega Foundation created a complete program for secure local
fundraising by chapters called the Community Impact (CI) program. The CI program
provides Alpha Chi Omega collegiate and alumnae chapters the opportunity to support
local nonprofits, including local domestic violence awareness agencies, while also
supporting the Alpha Chi Omega Foundation. Benefits of participating in the CI
program include:

1 Ability to accept tax-deductible donations (donations to the chapter are not tax-
deductible)

1 Ability to use the Foundation’s online fundraising platform to promote your
event, sell tickets and accept credit card donations at no cost to the chapter.

71 Chapter receives Alpha Chi Omega Foundation recognition for the total amount
raised.

STEP 1: CREATE ONLINE DONATION PAGE (OPTIONAL).*

“Chapters that do not need a credit card donation/ticketing platform as part of their philantbropy
event can skip to step 2. Please note that CrowdChange is currently the only approved
online platform.

The CrowdChange platform was selected by the Alpha Chi Omega Foundation to provide
a safe method for chapters to accept credit card donations and ticket purchases related to
philanthropic events. The CrowdChange platform is the only online fundraising platform
approved by the Fraternity for use by collegiate and alumnae chapters. The Foundation
covers all costs for chapters to host online events on this platform.
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The event page can be created here: https:/alphachiomega.crowdchange.co/create.

With CrowdChange, you have the ability to accept tax-deductible donations and
sponsorships as well as non-deductible registrations, ticket purchases and merchandise
sales (T-shirts, event favors, etc.). The funds from non-deductible items will be set aside
until the conclusion of the event; they can either be sent to the chapter to pay event
expenses or added to the event as a chapter donation. Be sure to toggle on the needed
options when creating your page. All credit card fees paid by donors or registrants are
added to your event as donations.

Once you’ve completed your set-up, Foundation staff will review the page and verify the
CI form has been completed and submitted by the chapter (see Step 2) before approving
the CrowdChange page. To allow time for the verification process, create your
CrowdChange page at least 10 business days before you would like the page to go live.
Once the CI form is received and the CrowdChange page approved, the chapter president,
VP philanthropy, VP finance and advisor will receive a confirmation email from the
Foundation that contains additional information and helpful tips for conducting a
successful event.

STEP 2: SUBMIT COMMUNITY IMPACT FORM (REQUIRED).

The CI form provides the Foundation with information about your event and details
about your local nonprofit organization(s) needed to send the proceeds of your event to
the nonprofit. If you did not use CrowdChange during your event, the CI form must be
submitted by your chapter’s president, VP finance or VP philanthropy no more than 10
business days before your event. The online CI form is accessible to the VP finance, VP
philanthropy and chapter president in your chapter’s Lyre Links profile under the
Finance tab:
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In the Event Information section of the online form, select the percentage of total
donations you would like to go to your chosen nonprofit organization(s) and the
percentage you will donate to the Real. Strong. Women.® Fund at the Alpha Chi Omega
Foundation. A minimum of 10% must be allocated to the Alpha Chi Omega Foundation
and no more than 90% designated to your chosen nonprofit(s). The total must equal
100%.

Your CI form can be saved and completed later. If you need to make changes to your CI
form after it has been submitted, please email the changes to the Foundation at
foundation@alphachiomega.org.

STEP 3: SUBMIT CONTRIBUTIONS.

Why is this important?

- Most banks will not accept checks
more than 90 days after the check date.
- Proceeds cannot be sent to your
nonprofit until all contributions have
been received.

All contributions must be received
by the Foundation within 30 days of

the completion of your event!

ONLINE REGISTRATIONS, TICKET PURCHASES AND MERCHANDISE SALES

CrowdChange registrations, ticket purchases and swag sales are set aside until the
conclusion of your event. On the date your CI form indicates fundraising closes, the
CrowdChange page will be closed and expense reconciliation will begin. The Foundation
will email the chapter president, VP philanthropy and VP finance with the amount of
those set aside funds to ask if any portion of that amount is needed to help pay for event
expenses, which will be transferred to the chapter through Billhighway. Any portion not
needed for expenses will be applied to the event as a chapter donation.

The purchaser will receive a confirmation email from CrowdChange with details of their
purchases for their records and/or to use for entry into the event.

ONLINE DONATIONS AND SPONSORSHIPS

Business sponsors expect a tax deduction for their sponsorship. To receive that deduction,
they must pay for their sponsorship either on your CrowdChange page or with a check
payable to the Alpha Chi Omega Foundation. CrowdChange sponsorships and donations
will be sent directly to the Alpha Chi Omega Foundation on your behalf. Each donation
and sponsorship will be recorded in the Foundation’s database as a gift from the donor as
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well as being credited to your chapter’s event. All of this will happen automatically, and
these funds will be included when calculating the amount raised during the event.

These donors receive a thank you email generated by CrowdChange at the time of their
donation; no additional acknowledgement by the chapter is required, although it is
always nice to send a thank you note for larger donations.

DONATIONS AND PURCHASES MADE THROUGH THE CHAPTER

NOTE: For the safety of you and the chapter, it is recommended that the chapter not
accept cash payments due to the risk of loss or theft. However, if the chapter does collect
cash, the cash will need to be converted to a money order or cashier’s check. To convert
cash to a cashier’s check or money order, two chapter officers should count the cash and
agree on the amount. Two chapter officers should then go together with the cash to a
bank or other financial services location to obtain a money order or cashier’s check.

In addition to money orders, individuals, other Greek organizations and local companies
might write checks payable to the chapter that the Alpha Chi Omega Foundation is not
able to accept because they are not payable specifically to the Foundation. These checks,
along with any money orders, must be deposited into the chapter’s Billhighway account,
mailed to Billhighway in Cincinnati (see Billhighway Deposits steps below) and the
amount of the deposit transferred to the Foundation using a Billhighway scheduled
transfer (see Billhighway Transfers to Foundation steps below). Please ensure these donors
know that only checks payable to the Alpha Chi Omega Foundation are tax deductible.

BILLHIGHWAY DEPOSITS

Deposit cashier’s checks/money orders and checks payable to the chapter to your
Billhighway account. Your VP finance will create a deposit slip in Billhighway to be
mailed to Billhighway in Cincinnati with the referenced checks using the following steps:

1. Click Cash In > Deposit > Mail Deposit.
2. Complete screen as follows:

Select Cash Account & Enter Check Details Confirm & Print

Category
Create and print a deposit form to mail Billhighway checks, cashier's checks, money orders, and business checks for deposit
Note: To deposit cash, please purchase a money arder

Which cash account would you like to deposit the check(s) into?
Cash Account: | General Checking Account
Your group may have multiple cash accounts with Billhighway.

Select the appropriate cash account for this deposit.

Which category would you like to assign the check(s) to?

Category | Other Receipts
Reporting categories help your graup better track and understand what money is collected.
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3. List all cashier’s checks/money orders and any checks payable to the chapter:

4. Verify the total is correct, and then print and mail the deposit slip along with all
items listed in step 3 to Alp
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